
Click on Login or Register 

 
 User Guide on how to Utilize the Web Site
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Login Screen 

Enter your email address and password, click login 
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User Menu 

This is where you manage Users, fill out an electronic route slip or process form. 
You can view cases currently in Legal Wings database, past service of process and route slips and 
manage your documents 
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Route Slip 

When entering information first search your case Number or Reference Number by filling in the 
box to the right of case #. If nothing matches then continue filling in the Pltf., Def. Case No etc. 
Then fill out the rest of the slip.  After submitting the slip the computer will remember the  case 
information and you will be able to call it up in the future by either Case or Ref # 
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Process Form 

Case / Ref # search is the same as on the Route slip to submit this form and create an additional 
and to print this form and create another form is if you have another defendant or witness with 
the same case information.  The system will keep the case info and file reference in the new 
form. 
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Documents Tab 

If you have made different document names this is where they show up 
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Cases Tab  

This is a list of all of your cases that have been added by you 
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Service History Tab 

There is a toggle switch that switches between Process Service and Route slips and you can filter 
by date or search for a case 
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User Tab 

Your firm administrator can add users 
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